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Department of Public Safety 
Uniform Division Joan Rountree 
Commanding Officer's Office 
959 E. Confederate Ave., S.E., Atlanta . 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. - - .I- 

8 .Earliest & Latest 
Dates of Series 

I --._- -__ - -- - 72-present Field Officer's Daily Report Files 

'-* What is the function of the office in which this record series is created? 
Department of Public Safety - Uniform Division - The Unikorm Division is responsible for the 
patrol of streets and highways of this state to insure the safety of lives, injuries, and 
property, to investigate motor vehicle accidents, to be available for civil disorders or 
natural disasters, licensing of citizens to operate motor vehicles, suspension or revocation 
of license, accident investigation and computation of related statistics, supervises motor 
vehicle inspection records and distribution of motor vehicle inspection stickers and other 
documents and insure the safety of the Governor of the State of Georgia and his family. 
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1. This file contains the following document's (include form numbers and titles, if any, 

and file arrangement ) . -- 

Documents relate to daily activities of fieid officers. 
Officer's Daily Report. 
Filed arranged by Troop. 

Included only (GSP-114) Field , 
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 RE'"^^,^^.^ colu.n. I t  .n.wer 1. ..irs:* vie . .e  e x p i . i n  Y E S  NO 
z ,' 

, -. ,i [XI  [ 1 

[ X I ~ '  [ I 
[ ' I  [ X I  

16. Does t h e  series contain c l a s s i f i e d  information r equ i r ing  secu r i ty  h-mdling?. .~ . ~ .  I .I, [ X I  

17.  Does t h e  series .. i n i t i a t e ,  - -  . amend o r  terminate  . .. agency . , p o l i c i e s  . .  : 'and proced-ures?- . .  ~ ~ . _  I [ X I  

18. Could the  function be performed i f  t h e  f i l es  were l o s t  o r  destroyed? [ X I  [ 1 
19. Is t h e  series ( o r  major por t ion  of it) regu la r ly  microfilmed? I f  yes ,  why? [ 1 [ X I  

20. Does the  record ser ies , tprovide data as input  t o  an E D P  f i l e?  [ 1 [ X I  

21. Does t h e  record series contain docmieatation produced' as EDP p r in tou t?  [ 1 -"XI 

22. Has t h e  Federal Government i s sued  in s t ruc t ions  . . .  .~ governing t h e  .. re tent ion/dispo-  - -~ . . .  [ ~ 3 [ X I  

-3 l , l l x l  

13. Is t h i s  t h e  Record Cop of t h e  series? 

1 4 .  Is  the re  a dupl ica t ion  ok t h i s  ;series i n  another o f f i c e  o r  agency? Patrol Post 4 .  
7 

i .  
8 ! 

15. '  Is' the information contained i n  t h i s  series ever  siumnarized o r  published? 
Attach copy of s m a r y  o r  publ ica t ion .  
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- ". - -, - .. ~. .~ .~ . .., . .  . -: - :s i t ion ' -of  these f i l e s ? '  " 

23: W i l l  : there '  be 'a 'heed'  f o r  tliesE-recoras 10, 1 5  years  frog. nOG? If- 'yes',  

. .  . .  ~ _. ..- 
what? - .  

c - -~ . - . . . .~ .~ ~~ , ~ . .  - ~. ___.-_ , .. - .. - .  
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a. [ ] S T A T E ' ~ ' ' - - b  1 [ ISTATWfE 6-F ~ c .  [ ] A U D I T ,  a .  [ ]FEDERAL e .  p ] A D M I N I S T R A T I V E  f .  [ ] H I S T O R I C A L  
LAW L I M I T A T I O N  PERIOD L A W  D E C I S I O N  VALUE 

(Ci te  L a w ,  S ta tu te ,  o r  other reason f o r  the  re ten t ion  requirement) 

-_I-~ - __- 
25.  AGENCY RECOMMENDATIONS. T h i s  agency recommends t h a t  t h e  f i l e  series be cu t  o f f  a t  t he  end 

of each -@]CALENDAR YEAR - [ ] F I S C A L  YEAR - [ ] O T H E R  -__ ,then : 

[ A  H o l d  i n  t h e  current  f i l e s  area ' ,mon th ( s ) /  2 y e a r ( s ) : , ,  
[ 3 Transfer  t o  [ 3 State Records -[ 1 Local Holding .Area;  hold,^ , y e a r ( s ) :  

[ 1 Transfer  t o  S ta t e  Archives f o r  permanent r e t en t ion .  

[ ] Other: (Specify)  

. -  .. .. ~ . . . .. . . . ~  -. . > .~ . ~~ . ,  I \  .. . 
. , ~  . .  - ---.- , 

- .  [ XI 'Destroy., .~ ~ , ~. . .  
,- . -.. .. . ... . [ 3 Destroy immediately after cut-off .  . '  

of) Concur ( ) Nonconcur +,, G!~Q;~..) 
andi g Off i ce r ' s  Signature 

( Indica te  b r i e f l y  rat ionale  for  recomendations above/or wr i te  addi t ional  remarks)  : 

- 
6. 

- OTHER REQUIRED SIGNATURE 


